Installation and setup of the “Plan on a Page” FINAN Trend Report
1.  Copy the “Plan on a Page.FPR” file to your C:\documents\FINPACK directory
2.  Open FINPACK but do not open a file, and do the following:
a. Select “Tools” from the Menu Bar
b. Select “Options” from the drop down window – first item on the list
c. Select “Historic Trend Reports” in the Options drop down window (2/3 of the way down the list)
d. On the right hand side, below the list of reports, select “Import”
e. Make sure that you are in the C:\documents\FINPACK directory – if not, move to that location
f. Select the “Plan on a Page.FPR” file and click “Open”.  
g. You should see a screen that says “Import Complete”
h. Click “OK” and you should return to your opening screen in FINPACK.
NOTE:  This is a ONE TIME install.  The report will show in all files you open.
3. Select a file to open, then run the “Plan on a Page” report as follows:
	a. Select “Financial Analysis” as you would to run a FINAN
	b. Select “FINAN Trend Reports”
	c. You should see “Plan on a Page” about 2/3 of the way down the list
	d. Double click on the “Plan on a Page” report
	e. Recommendation: use a three year summary, so:
		Beginning year:  2018
		Ending year:  2020
	f. Be sure to check the box for “include average column”
g. Select “Preview Output” to view the report and share with the student – print if or as needed
4.  Please be reminded to evaluate the value with the 2 students you selected…


